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LESSON PLAN-ADDRESSING ENVELOPES
QBJECTIVES
Students will:

= Write, address and mail a letter they wrote.

»  Dewslop namatives using effective technique, description, and
sequence; organize and develop wrifing appropriate to purpose and
audience

» Demonstrate use and knowledge of capitalizafion, punctuation, and
spelling.

MATERIALS

» Envelope examp

=  Template for ad sing letters using Microsoft Office|

During Instruction
Step 1. Download the Stationery Template. Distribute copies to your class, 3

on the google classroom portal and then demonstrate how to cut out the card
and assemble the envelope.

f their
ietiers. If you completed other lessons in the unit, students should choose one
of the letters ssthey drafted. Tell students to have fun and be creafive: They
can color and design their cards any way they wish.

Step 2. Mow it is time for students to write and design the final version

Step 3. Hand out the Final Project Checklist printable and review it with the

class. Students may assess their own letters using the list, or students could
use the list for peer review.

LESSON PLAN-ADDRESSING ENVELOPES

Step 4. As indicated on the Final P 1 Chechdist printable, have students
werfy the address for their letters and copy the address onto their envelopes.
Remind students that they will ne=d to bring in a stamp in order to mail their
i=tters along with their classmates’ letters.

Step 3. After letters are completed, addressed, and stamped, mail the letters
s & class. Basad on the circumstances of your school:

» Take a field trip o the post office
» Take a walking fizkd frip to a nearby mailbox in the neighborhood

+ Walk to the school mailbox on site

Optional: Explain how mail amives and 5 disiibuied at the schoal. TIP:
Find out when the mail {5 piskad.ug.from the main office and have your
students meet the school’s mail carrier toe see how mail is sent out
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Instructions Student wor
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Address a sample envelope using waord or publisher and attach it to this portal
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SAMPLE ENVELOPE

Your Name
Your Street Address
Your City, State, Zip Code

Recipient’s Name
Street Address
City, State, Zip Code




