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Types of Software used in Business

 Word Processing 

 Accounts Software

 Asset Management Software

 Payroll Software 

 Desktop Publishing 

 Programming software 

 None of the above (written 

response) 



Types of Entry Level Jobs in our 

community

 Customer Service Rep/Client 

Coordinator 

 Heavy Machinery/CDL 

 School System Bus Drivers 

 Construction 

 Restaurant  Workers

 Lifting/Labor 

 Farming 

 Campaign/Event Coordinator 

 Advertising/Sales 

 CNC Operator (written)

 Warehouse Workers 



Job skills essential to an employee’s success 

(Rating by importance)

 Strong work ethic 12

 Positive attitude 10 

 Acting as a team player 8 

 Working under pressure 8 

 Problem Solving 6

 Good communication skills 6

 Time management 4 

 Willingness to accept criticism 3 

 Self-confidence 2 

 Flexibility/Adaptability 2 

 Work for low pay (written response) 1 


