SKILLS TO PAY THE BILLS

JOB SKILLS 9 THRU 12™ GRADES



GEORGIA BEST LESSON PLANS

EMPLOYER ATTENDANCE and
PUNCTUALITY

PERSONAL

CHARACTERISTICS ATT' TU D E

EXPECTATIONS

12" GRADE LESSON PLAN

ATTENDANCE and PUNCTUALITY: The ability to come to work/school every day on time; leave and return for meals

and breaks on time; the ability to notify supervisor/instructor in advance of planned absences; make up work or
assignments punctually; come to work/school prepared to work.

11" GRADE LESSON PLAN

ATTITUDE: The ability to demonstrate a positive, optimistic outlook; take responsibility for actions; use appropriate

language; avoid gossip; show politeness; smile on a regular basis; to be enthusiastic and self-confident; take direction;

) to be eagerand motivated to complete tasks.
Purpose:

Overvie




GEORGIA BEST-SKILLS TO PAY THE BILLS

INTERACTIONS
WITH OTHERS

TEAMWORK

10" GRADE LESSON PLAN

TEAMWORK: The ability to work collaboratively and cooperatively with others toward a common goal or success of
the team; participate appropriately as a team member by assisting others or requesting help when needed; handle
criticism, conflicts, and complaints appropriately; demonstrate leadership; relate well to others; take an interest in
what others say and do in order to build relationships; contribute to the group with ideas, suggestions, and effort; the
ability to participate in group decision-making.

Purpose:

Employer CRITICAL THINKING and
Expectations PROBLEM SOLVING

9th GRADE LESSON PLAN

CRITICAL THINKING AND PROBLEM SOLVING : The ability to analyze facts and use a logical approach to form an
accurate, objective decision or plan of action; recognize and clearly define a problem, determine the cause, identify,
prioritize, and select alternatives fora solution, thenimplement the solution even for difficult or complexissues;
evaluate and monitor progress and revise the plan as needed; the ability to identify resources needed to solve a
problem; generate new ideas; consider the relative costs and benefits of potential actions to choose the most
appropriate one; discover a rule or principle underlying the relationship between two or more objects and apply it to
a new situation or when solvinga problem; the ability to “think on one’s feet”, assess problems, and find well -
thought out solutions within a reasonable time frame; the abilityto think criticallyand creatively, share thoughts and
opinions; the ability to understand framework for sound ethical decisions.



VIDEO SERIES

https://www.pacer.org/transition/video/player.asp?video=93

Student Directions: Students are to watch video series. Each video is 2 minutes long. Students
are to write how they interpret good vs. bad job skills and write an analysis of each video.


https://www.pacer.org/transition/video/player.asp?video=93

Aadyn Watson Skills To Pay the Bills

Professionalism

A professional is a member of a profession or any person who earns their living from a specified
professional activity. The term also describes the standards of education and training that prepare
members of the profession with the particular knowledge and skills necessary to perform their
specific role within that profession. In addition, most professionals are subject to strict codes of
conduct, enshrining rigorous ethical and moral obligations. Professional standards of practice and
ethics for a particular field are typically agreed upon and maintained through widely

recognized professional associations, Some definitions of "professional” limit this term fo those
professions that serve some important aspect of public interest and the general good of society.

Communication

People don't know what other people are saying when you're just talking in text, you have to make
yourself clear, and communication can help you better with your future jobs and such. It will also help
you with talking with other people your helping with fellow customers. You put a wall up when you can’t
communicate with other people especially when they can't determine what you're talking about or if
you're trying to help them with an issue.

Teamwork

Teamwork is the collaborative effort of a group to achieve a common goal or to complete a task in
the most effective and efficient way. This concept is seen within the greater framework of a team,
which is a group of interdependent individuals who work together towards a common goal

Soft Skills- Networking

To be a successful networker, you need to have highly developed soft skills, or inter-

personal skills, as well as a strategic perspective. Assessing your own abilities can be hard. But
it helps to understand your own strengths and weaknesses before you try and improve

your networking skills.

Comments: Aadyn, you demonstrated mastery of the video series and understands the
purpose of each scenario. You were able to see the professional versus unprofessional
side of each situation and understand the importance of professionalism in the
workplace.

STUDENT WORK SAMPLES AND RESPONSES

Cedric Johnson 21412020

Skills that pay the bills

Professionalism

The man who wasn't wearing the suit will most likely not get the job compared to the man who
was wearing the suit. If that was me | would wear a suit and come in and show respect because
the first guy wasn't showing respect. If you come in like the first guy it gives off your body
language, it tells the person that you really don't care for the job. If | come in for a job interview
I'm going to try my best to look them in the eye and talk and be respectful. The first guy even
answers his phone while she was talking to him so j think the second guy should be the one to
get the job instead of the first guy.

Communication

If you don't have good communication skills you really don't need a job until you work on
communicating with people because when you have a job you will be talking to a lot of people. If
you and other people communicate well you are most likely to keep your job. If you don’t
communicate well you will most likely have frouble with your job. It's not just your job, it's
anything you do as well.

Team work

She did good giving people that helped her credit because you should always give credit to
people that helped you on something. If you just take all the credit you will not get many things
in life. For example, if | do a project with people and | take all the credit that'll be the wrong thing
to do if they helped me on the project as well. Taking all the credit can't take you to the wrong
path in life

Soft skills/ Networking

Daoing research on a job you won't is a good thing to do so you can know everything you need to
know when you have the interview for the job. Also, if you don't research the job you want you
won't know anything about the job. Researching things can help you out a lot when it comes to
a job.

Comments: Cedric, you demonstrated helpful tips on how to take what you have learned apply it
on the job. You understand the skills needed for obtaining your first job and keeping it!




